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1. O01ue moJI0KeHus

1.1. Hacrosumum IlonoxxeHuem omnpezaenseTcss NOPAIOK NOJydeHHs, oOpaOOTKH, XpaHEHUS,
neperayy U Jro0oro APyroro MCHOJIb30BaHUS MEPCOHAIBHBIX JAHHBIX PaOOTHHUKA, a TAKXKE BEJCHUS €ro
JUYHOTrO Jena (B ciydae, KOI/Ia OHO BEIETCS) B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

1.2.  Hacrosmee [lonoxenue paszpaboraHo B coorBerctBuu ¢ Koncrurynueit PO, Tpynossim
konmekcom P®, Ilepeunem cBeneHud KOHGUACHIIMAIHHOTO XapaKTepa, YTBEPKIECHHBIM YKa3oM
[Ipesugenta PO ot 06.03.97 Neo 188, ®denepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
NEPCOHAIBHBIX JAaHHBIX», DenepanbHbIM 3akoHOM oT 27.07.2006 Ne 149-03 «0O06 unHdopmanmu,
MH(OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3amuTe uHpopmauuny», denepanbHpiM 3akoHOM 0T 22.10.2004 Ne
125-®3 (pen. ot 04.12.2006) «O6 apxuBHOM Jnene B Poccuiickoit @enepanum».

1.3. B Hacrosmem [10105keHIN UCTIONB3YIOTCS CIAEIYIOIINE TEPMUHBI U OTIPEACTICHUS

PaboTHuk — Qu3nUecKoe M0, COCTOSIIEE B TPYIOBbIX OTHOIIEHUAX C paOOTOIaTENIEM.

[lepconanbHble gaHHbIE pabOTHHKA — uUH(pOpMaLusd, HeoOXoaumas padoTOJaTeN0 B CBA3U C
TPYJAOBBIMU OTHOIICHMSIMM U Kacaroullasicsi KOHKPETHOTO pabOTHUKA (CBeAECHUs O (akTaxX, COOBITUIX U
00CTOSITENBCTBAX YaCTHOM KU3HU), B TOM YHCIIE €ro pamMmins, UMsl, OTYECTBO, I'0JI, MECSL, JaTa U MECTO
POXKJIeHUs, aJpec, CEeMEWHOoe, COLualbHOE, UMYIIECTBEHHOE IO0JIOKEeHHe, oOpa3zoBaHue, mpodeccus,
noxojbl v Jap. [lepconanbHble 1aHHbIE OTHOCATCS K KATErOpUU KOH(PUACHIUAIbHONU HHPOpMALUH.

Koundunennmansuas wuHdopmanus — 310 wuHbopManus (B JTOKYMEHTHUPOBAHHOM WM
AJIEKTPOHHOM BHJIE), OCTYII K KOTOPOH OrPaHUYUBAETCS] B COOTBETCTBUH C 3aKOHOJATENLCTBOM PD.
OOpaboTka MEepPCOHAJIbHBIX NAaHHBIX pPaOOTHMKA — JEHCTBUS (ONEpaluu) C IMEePCOHATbHBIMU

JAHHBIMU, TIOJIy4€HUEe, CUCTEMAaTU3allMsl, XpaHEeHHEe, yTOUHEeHne, KOMOMHUPOBaHuUeE, Nepeaaya Uil Jodoe
Jpyroe HCMHOJb30BaHUE NEPCOHAIbHBIX JAHHBIX PAOOTHHKA, BKJIIOYas YHUYTOXKEHHE IEPCOHAIbHBIX
JAHHBIX.

3amura NepCOHAIbHBIX JaHHBIX pAaOOTHUKA — JESITEeNbHOCTh YIOJHOMOYEHHBIX JIUI[ IO
00€eCrevyeHNI0 ¢ TIOMOIIbIO JIOKAIBHOTO PEryIMpOBaHUs MOpsAKa 00paOOTKH MEpPCOHANIbHBIX JaHHBIX U
OpPraHU3al[MOHHO-TEXHUYECKUX Mep KOH(PHUAECHUUATbHOCTH HH(OpPMALUKM O KOHKPETHOM pabOTHHKE,
MIOJIy4€HHOI paboToNaTeNeM B CBSI3U C TPYJOBBIMUA OTHOIICHUSIMH.

2. Coop, 06padoTKa M 321IUTA MEPCOHATBbHBIX JAHHBIX PA00THUKA

2.1. IlepconanbHble AaHHbIE PAOOTHHUKA OTHOCSITCA K KOHQUACHLIHUAIbHOU MHQOpPMAIMH, TO €CTh
MOPSLIOK paboThl C HUMH PETJIaMEHTHPOBAH JAEHCTBYIOIIUM 3aKOHOAATeIbCTBOM P® u ocymectBisiercs ¢
COOJIIOJICHUEM CTPOTO OINPEICIICHHBIX MPaBWI W yciaoBuid. JlaHHbIE TpeOOBaHMS YCTAaHOBJEHBI CT. 86
TpynoBoro konekca PO u He mojyiexar M3MEHEHUIO, UCKITIOUEHUIO, TaK KaK SIBJISIFOTCS 005S3aTeIbHBIMU
U1l CTOPOH TPYJAOBOTO OTHOLIEHHUSI.

2.2. B memsax obecnedyeHuss mpaB U CBOOOJ deIOBEKa M TpaKJaHWHA pabOTOAATENb U €ro
MpeICTaBUTENN Npu 00pabOTKe MEPCOHANIbHBIX JAaHHBIX pabOTHUKA 00s3aHBI COONIONATH CIEAYIOLINE
obmue TpedoBaHMS:

2.2.1. O6paboTKa MEPCOHAIBHBIX JTAaHHBIX PA0OTHUKA MOXKET OCYHIECTBISATHCS HCKIIOYUTEIHHO B
Hensix odecrneyeHus coOJI0IEHUSI 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJEHCTBUS

paboOTHHKAaM B TPYAOYCTPOMCTBE, OOy4ECHUU M MPOIABMKEHUHU MO CIYXKO€, 00CCTICUCHHS JTUYHOMN
0e30MmacHOCTH PabOTHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINOJIHSIEMOW paboThl M oOecreueHus
COXPaHHOCTHU UMYIIIECTBA paboTomaTens, padOTHUKA U TPETHUX JIUII,

2.2.2. Ilpu ompenenenun oObema U cojep:kaHus, oOpaOaThIBa€MbIX IMEPCOHAIBHBIX JIaHHBIX
paboTHHKa paboToaTeNb JOJDKEH pykoBoacTBOBaThes Koncrturymueinn PO, TpynoBeim kogekcom PD u
MHBIMU (peliepaTbHBIMU 3aKOHAMU;

2.2.3. Bce nepcoHanbHbIe JaHHbIE pa0OTHHUKA CJIETYET MOJIy4aTh JINYHO Y paOOTHHUKA.

2.2.4. Ecnu nepcoHabHbIE JaHHbIE paOOTHUKA, BO3MOKHO, IIOJYYUTh TOJBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JIOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOHKHO OBITh MOJYy4eHO MUChbMEHHOE
corjacue.

2.2.5. PabGoTonarens BhpaBe IoJiydyaTh M 00pabaThiBaTh JaHHBIE O YACTHOM >KM3HM PaOOTHHKA
TOJIBKO C €ro MHUCbMEHHOTO COIJVIacusi B CIIy4yasix, HEMOCPEICTBEHHO CBSA3aHHBIX C TPYAOBBIMHU
OTHOIIIEHUSIMH B COOTBETCTBHH CO CT. 24 Konctutynuu PO.



2.2.6. Jlo mnomydyeHust corjacus paOoTofarenb [OJDKEH COOOIUTh pabOTHUKY O IeJsX,
MIPENIOIaraeMblX HCTOYHHMKAX U CII0CO0ax MOIY4YEeHHUs MEPCOHANbHBIX JaHHBIX, XapaKTepe MOJIekKaIInX
MOJIyUEHHUIO TNEPCOHANbHBIX JaHHBIX (Hampumep, opopMIIEHHE 3ampoca Ha IMpexHee MecTo padoThl
paboTHUKA B LENSAX BBIACHEHHS €ro MpoQeccHOHAIbHBIX KauecTB; 3alpoca B ydeOHOE 3aBelieHuE O
MOJJIMHHOCTU JAOKYMEHTa 00 00pa30BaHUU M T.II.) U HOCJIEACTBUIX OTKa3a pabOTHUKA AAaTh MHUCbMEHHOE
corjacHe Ha UX MOJIy4eHHE;

2.2.7. Pabotomarens He uMeeT MpaBa MojdydaTb M oOpalaThiBaTh MEPCOHAJIbHBIE JIaHHBIE
paboOTHUKA O €ro MOJUTHYECKUX, PEUTHMO3HBIX M MHBIX YOEXKJECHHUAX U 4YacTHOM ku3Hu. B cimyuasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOIIEHWH, B COOTBETCTBHM CO cTaTbed 24
Koucrutynuu PO pabotonarens BipaBe Noiay4ath U 00padaTbiBaTh JaHHBIE O YACTHOM XKM3HU pabOTHUKA
TOJIBKO C €ro MMChbMEHHOT'O COTJIacHsl;

2.2.8. Pabotonmarenr He uMeeT mpaBa Mojay4yaTb M oOpalaThiBaThb MEPCOHAJIbHbIE JIAHHBIE
pabOTHUKA O €ro 4WICHCTBE B OOIECTBEHHBIX OObEIUHEHUSIX WM €ro MpO(COIO3HON AEATEIbHOCTH, 3a
UCKJIIOYEHHEM CITy4aeB, IPEeyCMOTPEHHBIX (efiepaabHbIM 3aKOHOM;

2.2.9. [lpu npuHATUN pellleHuH, 3aTparuBarolUX UHTEepechl padOTHHKA, paboToAaTENb HE UMEET
IIpaBa OCHOBBIBATHCS HA NMEPCOHAIIBHBIX JAHHBIX paOOTHUKA, MOJTYYEHHBIX 3JIEKTPOHHO WUJIU B PE3yJIbTaTe
UX aBTOMaTU3UPOBAHHON 00pabOTKH.

2.3. Ilpu mocryruiennn Ha paboTy pabOTHUK MPEIOCTABISET MEePCOHANIbHBIC JIaHHBIE O ceOe B
JNOKYMEHTUPOBAHHOM Gopme, npeaycmorpenHsie cT. 65 TK PD. A umenHo:

—TMAacropT UM UHON JOKYMEHT, YI0CTOBEPSIOLIUI JINYHOCTB;

—TpYJIOBYIO KHUXKY, 38 HICKIIOUEHHUEM CIy4yaeB, KOI/1a TPYAOBOM JOTOBOP 3aKJII0YAaeTCs BIEPBbHIE
WM pabOTHUK MOCTYIAET Ha pabOTy Ha YCIIOBUSX COBMECTUTEIHCTBA;

—CTpaxoBO€ CBUAETEILCTBO FOCYIaPCTBEHHOTO IEHCMOHHOTO CTPAaXOBAHMUS;

—JIOKYMEHTbl BOMHCKOTO YydeTa - JUuIi BOEHHOOOSI3aHHBIX M JIMI, IHOJJIEKALMX IMPU3bIBY HA
BOCHHYIO CITyXO0Y;

—JIOKyMEHT 00 00pa3oBaHuM, O KBAIM(PUKAUU WIM HAJIUYMM CHELUAIbHBIX 3HAHUN INpU
MOCTYIUIEHUU Ha palboTy, TpeOYIOIYIO ClielnalbHbIX 3HAHUIN WU CIIELIMATILHOU MMOATOTOBKY;

—B OTJEJbHBIX CIIydasiX ¢ y4eTOM crenu(puku padoThl JEHCTBYIOIIMM 3aKOHOJATeNbCTBOM P®
MOXKET MpeayCcMaTpuBaTbCcd HEOOXOJUMOCTh MPEABABICHUS IPU 3aKIIOUYEHUU TPYIOBOTO JOroBOpa
JOTIOJTHUTEIBHBIX JOKYMEHTOB (Harpumep, MEIUIIMHCKOE 3aKIIOYeHHUE IS JUIl B BO3Bpare 10 18 jeT;
Ui ML, paOoTaromuX B 00pa30BaTEIbHOM YUPEXKJEHUH, 3aHATHIX Ha TSOKENbIX paboTax v paboTax ¢
BpEJAHBIMU YCJIOBHUSIMH TpyJa, a TaKKe Ha paboTax, CBA3AHHBIX C JBUKEHHUEM TPAHCIOPTA; JOKYMEHTBI
00 y4yeHOU cTeneHu, y4eHOM WM MOYETHOM 3BaHMH, UHBAJIMIHOCTU U JIp., MOATBEPXKAAIONIME IPaBO Ha
JIOTIOTHUTEIbHBIE TAPAHTUH U KOMIIEHCAIUH).

2.4. 3ampemaercss TpeOOBaTh OT JIMIA, IOCTYMNAIOLIEro Ha paboTy, JOKYMEHThl IMOMHMO
npeaycMoTpeHHbIX TpymoBeiM kojgekcom P®, mabiMu (enepanbHbIMU 3akOHaMH, ykazamu [Ipesunmenta
P® u nocranosnenusimu [IpaBurenscra PO.

2.5. B mpemsax mpeaocTaBleHHMs YCTAHOBIECHHBIX 3aKOHOM YCIOBHM TpyJda, TapaHTHH U
KOMIIEHCAllUil MpU 3aKIIOYEHUH TPYAOBOIO JOTOBOpa M B XOJ€ TPYAOBOH JEATEIbHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B IPEIOCTABICHUN PAOOTHUKOM JJOKYMEHTOB:

—O0 BO3pacTe ACTeH;

—o0 OepeMEHHOCTH KEHIINHBI,

—00 MHBAJIUIHOCTH;

—O0 JIOHOPCTBE;

—O0 COCTaBE CEMbH;

—O0 HEOOXOIMMOCTH yX0/1a 3a OOJBLHBIM WICHOM CEMBH;

—TIpoYHe.

2.6. Tlocne Toro, xak OyAeT NPUHATO pEIIEHHE O NpueMe paboTHUKA Ha paboTy, a TaKxKe
BIIOCJIEJICTBUU B IPOLIECCE TPYAOBOM JIESATENBHOCTU K JOKYMEHTaM, COJEpKaIlM [epCOHANIbHBIE TaHHbIE
paboTHUKa, TaKke OyTyT OTHOCUTBCS:

—TpyI0BOH JI0TOBOP U MpHUKa3 O IpHeMe Ha paldoTy;

—TIPUKa3bl O MOOUIPEHHSIX W B3BICKAaHUSX, IPUMEHSIEMBIX K pAOOTHHKY;

—TpHUKa3bl 00 U3MEHEHHUH YCIIOBHI TPYIOBOTO JIOTOBOPA;

—IIpUKa3 O MPEKPALIEHUH TPYI0BOTO I0TOBOPA;



—~KapTouka yHupuuupoBaHHo ¢opmbel T-2, yTBepkaeHHas mocTaHOBJIeHHEM [ockomcraTa
Poccun ot 05.01.04 Ne 1;

—uHpopMaIus, coAepxKalascs B TPYA0BOU KHUKKE;

—uHpopMaIus, COAepXkKallascsi B CTPAXOBOM CBUJIETENICTBE TI'OCYIApPCTBEHHOTO NEHCHMOHHOTO
CTpaxOBaHUS;

—uHpopMarus 00 oOpa3oBaHUM, O KBATU(PUKAIUH;

—HuHpOopMaIs MEAULIMHCKOTO XapaKTepa;

—uHpopMaIus, cofepxaliascs B JOKyMEHTaX BOMHCKOIO y4eTa;

—Ipyrue JTOKyMEHTHI.

2.7. Ecnu nepcoHalIbHbIE JJaHHbIE paOOTHUKA, BO3MOKHO, MOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI,
TO pabOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM HE MEHee YeM 3a TPU padouux JIHSA U OT HEro JOJIKHO
OBITH TMOJYYCHO MHUChbMEHHOE coryiacue (MO0 MUChbMEHHBINH OTKa3), KOTOPOe PaOOTHHK JOJDKEH JIaTh B
TE€YEeHHE MATH padouuX JHEH ¢ MOMEHTA MOJy4YeHHs OT padoToAaTENs] COOTBETCTBYIOIIETO YBEJOMIICHUS.

B nuceMeHHOM yBeIOMIIEHUMM paboTOAATeNbh JIOJDKEH NOCTaBUTh PAOOTHHKA B HM3BECTHOCTH O
MOCJIEICTBUSAX OTKa3a B Jlau€ MM COTJacHsl Ha IOJIydeHHE NEePCOHAIbHBIX JAaHHBIX, BKJIIOYas OTKa3 B
npueMe Ha paboTy.

2.8. Jluua, mojy4aroniye IMepcoHalIbHble JaHHble paOOTHUKA, O0S3aHbI COOMIONATh PEXKUM
CEeKpPEeTHOCTH (KOH(pHAEHUUAIbHOCTH). JlaHHOEe TMOJI0OkKEeHHEe HE pachpocTpaHsercs Ha oOMeH
MepPCOHAIbHBIMU JAHHBIMU PaOOTHHUKOB B MOPAJIKE, YCTAHOBJICHHOM (e/iepalIbHbIMU 3aKOHAMHU.

2.9. 3ammra NepcoHaJbHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOTO HMX HMCIOJIb30BAaHUS WIH
yTpaThl JOJDKHA ObITh oOecrieueHa paboToAaTe’eM 3a CYET €ro CpPeACTB B IMOPSIKE, YCTAaHOBJIEHHOM
TpynoBsiM kogekcoM P®, nHbiMu eaepanibHBIMU 3aKOHAMU.

2.10. PaGoTHuKM 1 BX MpeACTaBUTEIN B JUIE BHIOOPHOTO MPOQCOIO3HOTO OpraHa, JI0JKHBI
ObITh O3HAKOMJIEHBl I0J PACHUCKy C JOKYMEHTaMU OpraHu3alli{, YCTAHABIUBAIOLIUMU TOPAIOK
00pabOTKH MEPCOHATBHBIX JAaHHBIX paOOTHUKOB, a TAaKXKE€ OCBEJOMJIEHBI 00 UX MpaBax U O00A3aHHOCTSX B
3TOM 00JIACTH.

2.11. PaGoTHUKHM HE TOJDKHBI OTKA3bIBATHCS OT CBOMX ITPaB HAa COXPAHECHHE W 3alIUTy TalHbl. Ecimn
B TPYZIOBOM JloroBope OyneT coaepkKaTbcsi HopMa 00 OTKa3e pabOTHHKA OT JAaHHOrO IIpaBa, TO B ITOM
4acTU TPYAOBOU JOTrOBOp OyIET CUUTATHCS HEACHCTBUTEIbHBIM.

2.12. Paboroparenu, paOOTHUKM U BBIOOPHBIE MPOQCOIO3HBIE OpraHbl JOKHBI COBMECTHO
BbIpa0aThIBaTh MEPHI 3ALUTHI IEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB.

3. XpaHeHue MepcoOHAIbHBIX JIAHHBIX PA00THUKA

3.1. Ceenenuss o paboraukax OI'BIIOY «CacoBckuil HMHIYCTPHAJIBHBIM KOJUJIEA)K HWMEHU IOJIHOTO
kaBasnepa opaena Cnasel B.M. IllemapoBa» xpaHsTcs Ha OyMaXHBIX HOCHUTEISAX B IMOMEIICHHUH OTHAEa
KapoB. 151 3TOro - UCMONB3YIOTCS CIIEMAIBHO 000PYAOBaHHBIN ceiid), KOTOpHI 3anupaercs. CBeaeHus
0 pabOTHHUKAaX pacroJiaratorcs B anaBuTHOM nopsake. Kimtoun ot nomenieHus oTaesna KaapoB U ceiida, B
KOTOPBIX XpaHATCS CBEACHUS O paOOTHUKAX YUPEKICHUS, HAXOATCS y TUPEKTOpa, IJIaBHOTO Oyxraiarepa
U CHelHalucTa Mo KajpaM, a Mpu UX OTCYTCTBHUM — Y Ha3HAUYEHHOTO JUPEKTOpOM juua. JInunele nena,
JUYHbIE KapTOUKU (opMbl T-2 yBOJIEHHBIX pAOOTHUKOB XpaHATCS B apXuBe 75 JieT.

3.2. KoHkpeTrHble 0043aHHOCTU MO XPAaHEHUIO JIMYHBIX JIeJ1 paOOTHUKOB, 3al0JHEHUIO, XPAaHEHUIO
U BblJau€ TPYAOBBIX KHWXKEK (AyOJMKAaTOB TPYAOBBIX KHUXKEK), MHBIX JOKYMEHTOB, OTpPaXKarOIIMX
NepCOHAIbHbIE JIaHHble pPaOOTHUKOB, BO3JIAaraloTCsl Ha paOOTHUKOB  IpHUKa3oM paboTojartens u
3aKpEIUISIOTCS B TPYAOBBIX JOTOBOPAX, 3aKIF0YaEMbIX C HUMH, U JJOJDKHOCTHBIX MHCTPYKLIUSX.

3.3. CBeneHus 0 pabOTHUKAX YUPEXKIECHUS MOTYT TAKK€ XPAaHUTHCSI HA JIEKTPOHHBIX HOCUTENSX,
JIOCTYII K KOTOPBIM OTPaHUYEH MapoJIEM.

3.5. PabGoronarens obecriedrBaeT OorpaHMYEHUE JOCTYNAa K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
JUIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JMOO paboronareneM jsi IOJIyYE€HHUSI COOTBETCTBYIOLIMX
CBEJICHUM.

3.6.Jloctyn K TEpCOHAIBHBIM JAHHBIM PAOOTHUKOB O€3 CIENUATBHOTO PAa3peIICHUs] HWMEIOT
pabOTHUKHU, 3aHUMAIOLIUE B YUPEXKICHUHU CIEIYIOIINE TOJIKHOCTH:

—IUPEKTOP;

—paboTHUKH OyXTanTepuu;



—3aMEeCTUTENIN AUPEKTOPA - B OTHOLIEHUH MEPCOHATBHBIX JAHHBIX pAaOOTHUKOB, HAXOISIIUXCS B
HEMOCPEJCTBEHHOM MOTYMHEHUH.

3.7. Tlpu moiydyeHuu CBEACHUM, COCTABISIOUINX NEPCOHAIbHbIE NaHHbIE paOOTHHKA, yKa3aHHbIE
Juna JO0JDKHBI HMMETh IpaBO IOJydaTh TOJBKO T€ IEPCOHAJbHbIE JaHHbIE PaOOTHUKA, KOTOPbIE
HEOOXOIMMBI JUIsI BBIIOJIHEHUS KOHKPETHbIX (pyHKUMH, 3amaHuil. O3HaKOMJIEHHE C JOKYMEHTaMU JIMIL,
UMEIOIIUX Ha 3TO IMIPaBO, OCYILECTBIAETCS IM0J HaOmMoIeHueM pa0OTHHKA, OTBETCTBEHHOIO 3a
COXPAHHOCTh JIaHHBIX JOKYMEHTOB. OcTajibHble PAOOTHUKU HMEIOT IPaBO 3HAKOMUTBHCSA TOJBKO CO
CBOMMM JIOKYMEHTaMH, OTPAKaIOIIUMHU IEPCOHANIbHBIE TaHHBIE.

4. Ilepenaya nepcoHaJbHBIX JaHHBIX PA00THHKA.

4.1. Ilpu nepenaue mEepCOHAJIbHBIX JaHHBIX paOOTHUKAa paboTojarenb AOHKEH COOMI0JaTh
cienyonre TpeOoBaHus:

4.1.1. He cooOmarbh nepcoHalbHblE TaHHbIE PAOOTHUKA TpeThed CTOpOHE 0e3 MUCHbMEHHOIo
corjacusi paOOTHUKA, 32 UCKJIIOYEHHMEM CJIydaeB, KOrjJa 3TO HEOOXOAMMO B LEISIX HpPeaylNpeskIeHus
YTPpO3bl )KU3HU U 3JOPOBBIO PAOOTHHKA!

-HECUaCTHBIM CiIydalli Ha TPOU3BOJCTBE, MpPH JIOCTaBKE IOCTPAJABIIEIO B YUYPEKIACHHE
3/lpaBOOXpAaHEHUs, a TaKke HHPOPMUPOBAHUE POJACTBEHHUKOB IIOCTPAJaBIIEr0 M HalpaBJCHUE
COOOILIEHNS B OpraHbl U OpraHu3anuu, onpeaenacHubie TpynoBbim kojgekcoM PD (ct. 228 TK P®), unbimu
(dbenepanbHBIMU 3aKOHAMU,

-cllyyall OCTpOTO OTpaBJCHHUSI B COOTBETCTBYIOIIMWA OpraH CaHUTAPHO-3IHAEMHUOJIOTHYECKOTO
HaA30pa;

a TaKKe B CIyYasiX, YCTaHOBJIEHHbBIX (peiepaJIbHbIM 3aKOHOM:

VYuuteiBas, uto TpynoBoil kojgekc P® He ompenenseT KpUTEpUH CUTYaLM, MPEACTABIISIONIUX
yIrpo3y KHU3HH WIH 3J0pOBBIO pabOTHHMKA, pabOTOJaTeNhb B KaXKJIOM KOHKPETHOM Ciy4ae [eiaer
CaMOCTOSITENIbHYIO OLIEHKY CEpbEe3HOCTH, HEMUHYEMOCTH, CTEIIEHH TaKOH YIPO3bI.

[To o6memy npaBy (0€3 MUCEMEHHOTO COTJIacHs) NOJy4YaTh IEPCOHANbHBIE JaHHbIE pAOOTHUKOB Ha
OCHOBAHUU 3aKOHA MOTYT:

- HanoroBsle oprassr;

- [lencuonnsriit poux PD;

- l'ocynapcTBeHHas MHCHIEKIUS TPYa;

- [Ipodeccronanbhbie cOr03bI U TPO(COIO3HBIE MPABOBBIE HHCIIEKTOPA;
-IIpaBooxpanuTenpHble OpraHbl (IPOKypaTypa U OpraHbl BHYTPEHHUX JIEN1);
- ®oHJ conMaIBHOIO cTpaxoBanus PO;

- ®onp 0053aTENBHOTO MEAULIMHCKOTO CTPaXOBaHUS U T.J

4.1.2. He cooOmars nepcoHaNbHBIE AaHHBIE PAOOTHHKA B KOMMEPUYECKHX IElsiX Oe3 ero
MIMCBMEHHOTO COTJIACHS;

4.1.3. TlpenynpenuTs JUI, TOJYYAIOIMINX MEPCOHAIBHBIC TaHHBIE PaOOTHHKA, O TOM, YTO ITH
JAaHHBIE MOTYT OBITh MCIOJIb30BAHBI JIUIIb B LIEJAX, 111 KOTOPBIX OHU COOOUIEHBI, U TPEOOBATh OT ATUX
JIUI] TIOATBEPKIEHUS TOTO, YTO 3TO MPABUJIO COOIIOICHO;

4.1.4. OcymecTBIsATh TepeAady IEePCOHANBHBIX JAaHHBIX paOOTHHKA B TIpenenax OJHOTO
paboToiaTens B COOTBETCTBUHU ¢ HacToAmuM [lonoxenuem;

4.1.5. Pazpemarp J0CTyn K TMEpPCOHAJIBHBIM JaHHBIM pPAa0OTHUKOB TOJBKO CIEIHUAIBHO
YIOJHOMOYEHHBIM JIMI[AM, MpPU 3TOM YKa3aHHbIE JHIa JODKHBI HMETh IPaBO IMOJyyaTb TOJIBKO Te
IepCOHaIbHbIE JAHHbIE pAOOTHUKA, KOTOPbIE HEOOXOAUMBI ISl BBHITIOJHEHHS] KOHKPETHBIX (YHKIIMIA;

4.1.6. He 3zanpamuBarth WHQOpPMAIIMIO O COCTOSHUH 370pPOBbS PaOOTHHKA, 3a UCKIIOUEHUEM TEX
CBECHMI, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS] paOOTHUKOM TPYAOBON (DYHKIIUU
(HampumMmep, JOMycTUMO oOpalleHue 3a nH(opManren 0 COCTOSIHUU 3/I0POBbsl OEpEMEHHOM KEHIIUHBI TPU
pEILIeHUH BOIPOCa O €€ MEPEeBOJE Ha JIPYTrylo paboTy, UCKIIOYAIOIIYI0 BO3JEHCTBHE HEOIAronpHUsITHBIX
TEXHOTE€HHBIX (PaKTOPOB);

4.1.7. llepenaBaTh nepcoHaJIbHbIE JaHHbIE PaOOTHHUKA IMPEICTABUTEISIM PAOOTHUKOB B IMOPSIJIKE,
yCTaHOBJIEHHOM TpynoBBIM KOJEKCOM U HacTosiuM llojoxeHuem, U orpaHMYMBATH 3Ty MH(GOPMALIKIO
TOJBKO TEMH IE€PCOHAJIbHBIMH JIaHHBIMU paOOTHHKA, KOTOpbIE HEOOXOAUMBI JJIsi BBINOJIHEHUS
YKa3aHHBIMU TPEICTABUTEISIMU UX (DYHKITHIA.



4.2. JlanHble TpeOoBaHUs ycTaHOBJIEHBbI CT. 88 TpymoBoro kogexkca PD u He noanexar
HU3MECHCHUIO, UCKIIIOYCHUIO, TAK KaK ABJISIIOTCSA 00s13aTeNILHBIMA IJI1 CTOPOH TPYAOBBIX OTHOIIICHUM.

5. O0s3aHHOCTH paboTHHKA U padoToaares

5.1. B nensix obGecrnieueHus: AOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX pAOOTHUK 00s3aH:

5.1.1. Ilpu nmpueme Ha pabOTy MPEAOCTaBUTH PadOTOIATENIO MOJHBIE U JOCTOBEPHBIC JaHHBIE O
cebe;

5.1.2. B cnyyae u3MEHEHHUs CBEIEHUM, COCTABJIAIOIIMX MEPCOHAIbHBbIE JAHHbIE PaOOTHUKA,
HE3aMeUIUTENLHO MPEA0CTAaBUTh TaHHYIO HH(OpMAIHio paboTo1aTero.

5.2. B uensx obecrnieueHus 3aluThl KOHCTUTYLIMOHHBIX IIPaB U CBOOO YejIoBeKa U I'pa)JIaHKHa, B
TOM YHCJE 3aIIUThl MpPaB HAa HENPUKOCHOBEHHOCTh YAaCTHOM JKM3HM, JHYHYIO U CEMEHHYI0 TailHy
paboTonaTenp 00s3aH:

5.2.1. OcymecTBidTh 3alllUTy MEPCOHAIbHBIX JAHHBIX pa0OTHHKAa OT HENPaBOMEPHOIO
HCIOJIb30BAHUS U yTPAThI;

5.2.2. O0ecneunTh XpaHEHHE NEPBUYHOMN y4eTHOM JOKYMEHTAIMH 0 Y4eTy TpyAa U €ro OIUIaThl,
K KOTOPOii, B YaCTHOCTH, OTHOCSITCSI JOKYMEHTBI 110 Y4ETy KaJIpOB, JOKYMEHTHI I10 YUETy UCIOJIb30BaHUS
paboyero BpeMEHHU U pacyeToB ¢ paOOTHUKAMH IO OIIaTe TPYJa U JPYrue;

5.2.3. 3anosHeHHME JAOKYMEHTAllMHM, COJAEpXAIlell TMepcoHalIbHBbIC JaHHBIE pPabOTHUKA,
OCYILIECTBJISITH B COOTBETCTBUU C YHU(PUIMPOBAHHBIMU (POPMaMH MEPBUYHON YUETHON TOKYMEHTALUU I10
y4eTy TpyJla U ero OIiaThl, yTBEPKAECHHBIMU MTocTaHoBIeHHEM ['ockoMcTara Poccuu ot 05.01.04 Nel;

5.2.4. Tlo nmucbMEeHHOMY 3asBICHUIO PaOOTHHUKA HE TMO3JAHEE TPEX MHEW CO AHS MOAAYd ITOTO
3asIBJICHUS BbIIaBaTh MOCIEAHEMY KOMHUU JOKYMEHTOB, CBA3aHHBIX ¢ pabOTOM (KOMUH MpHUKa3a O MpHeMe
Ha paboTy, MPUKa30B O MEPEBOJIaX Ha JPYryio paldoTy, Mpuka3a 00 yBOJIbLHEHUH C PaOOTHI; BBIITUCKU U3
TPYIOBOM KHIJKKH; CIIPAaBKU O 3apabOTHOM TjiaTe, mepuojae padboThl y JaHHOTO paboTodaTels U APyroe).
Komun n0KymMeHTOB, CBSI3aHHBIX C PAaOOTOM, JOJDKHBI OBITH 3aBEpEHbl HAJUIEkKAIIUM 00pa3oM H
MPEAOCTABISITHCS PAOOTHUKY O€3BO3ME3/IHO;

5.2.5. Bectu y4er nepenauu nepcoHalIbHBIX JAHHBIX paOOTHHKA TPETHUM JIMLIAM IIyTEM BEJIEHUS
COOTBETCTBYIOILIETO KYpHajla, OTPa)KalOLEro CBEJEHUS O IMOCTYNMBIIEM 3ampoce (KTO sBISETCS
OTIPABUTEJIEM 3aIpoca, JlaTa €ro MOCTYIUIEHUs paboToaTelNto), JaTy OTBETa Ha 3alpoc, Kakas UMEHHO
nHopMmanus Obla mepemaana OO OTMETKY 00 OTKa3e B €€ MPEIOCTaBJICHUH, JTUOO OTrpaHMYMBATHCS
MIOMEILIEHUEM B JIMYHOE JIeJI0 paOOTHUKA BBIMHUCOK, KOMHMM JOKYMEHTOB U T.II., OTPaXKaIOIINX CBEICHUS O
MOCTYIHUBIIEM 3aPOCE U pe3ybTaTaX €ro pacCMOTPEHUS;

5.2.6. B menax oOecnedyeHUss COXPAaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHHKOB B CITydae peOpraHU3allui U JTUKBUIAINH YIPESKICHUS, a TAK)KE COIMAIBHON 3aIUIIICHHOCTH
rpaXkJiaH, BBIMOJHAIONIMX paboTy 1O TPYIOBOMY JOTOBOPY, BKIIOYAaTh B CBOHM yYpPEAUTEIHHBIC
JOKYMEHTHI MPaBHUJIa yUeTa U COXPAaHHOCTH JIOKYMEHTOB IO JITYHOMY COCTaBY, a TAaK)K€ CBOCBPEMEHHOI
nepeaayn uX Ha TOCYAapCTBEHHOE XPaHEHUE NIPH PEOPTaHN3aluU WIH JIMKBUJAIMN FOPUANYECKOTO JIUIA
(pacniopstxenune [IpaBurensctBa PO ot 21.03.94 Ne 358-p «O6 obecrieueHUn COXpPaHHOCTH JIOKYMEHTOB
T10 JINYHOMY COCTaBY»);

5.2.7. B cny4ae peopraHu3anyy Wi JIMKBAJALUWN YUPEKICHHUS YUET U COXPAHHOCTh JOKYMEHTOB
0 JMYHOMY COCTaBy, TOPSIOK Tepeladyd WX Ha TOCYAapCTBEHHOE XpAaHEHHE OCYIIECTBISITH B
COOTBETCTBHUH C MIPABUIIAMH, TIPEAYCMOTPEHHBIMU YUPEAUTEIEHBIMHA JOKYMEHTAMH.

6. IlpaBa pa0OTHUKOB B LEJISIX 3aIIIUTHI NEPCOHAJTBHBIX JAHHBIX

6.1. B mensx oGecrneueHuss 3aliUThl NEPCOHAIBHBIX JAHHBIX, XpaHSAIMIMXCS y paboTojaTels,
pabOTHUKU UMEIOT MIPaBO Ha:

6.1.1. Ilomayro mHpopManuio 00 WX TMEPCOHATBHBIX JAaHHBIX M OO0pabOTKE STHUX [AHHBIX, B
YaCTHOCTH paOOTHUK, MMEET IPaBO 3HATh, KTO M B KAaKUX LENSAX HCIOJb3YET WJIM HUCIOJb30Bal €ro
NepCOHAaJIbHbIE JAHHBIE;

6.1.2. CBoOoaHbIil OecryiaTHBIM JOCTYH K CBOMM IEPCOHAIbHBIM JaHHBIM, BKJIIOYas IPaBO Ha
MoJIyueHUue KONUH J1000M 3amucu, colepralleil nepcoHajabHble JaHHbIE pPaOOTHHKA, 32 MCKIIOUYEHUEM
CllydaeB, MPEAYCMOTPEHHBIX (elepabHbIM 3aKOHOM;



6.1.3. OnpeneneHue npeacTaBUTENCH sl 3alTUTHI CBOUX TIEPCOHATBHBIX JTAHHBIX;

6.1.4. JlocTyn K OTHOCSAIIMMCS K HUM MEUIIMHCKUM JTaHHBIM;

6.1.5 TpeboBaHue 00 MCKIIOYEHUH WJIM HCIPABICHUM HEBEPHBIX WM HEMOJIHBIX MEPCOHAIbHBIX
JAHHBIX, a TAK)KE JaHHBIX, 00pabOTaHHBIX ¢ HapylleHueM TpeboBanuil HacTosero Konekca. Ilpu otkaze
paboToaarens MCKIIOYHTh WM UCIPABUTHh IEPCOHANBHBIC JAHHBIE PAaOOTHUK WMEET MpaBO 3asABUTH B
MUCHbMEHHOU (popMe paboTomaTeNt0 0O CBOEM HECOTJACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
Hecoryacus. [lepcoHanbHBIE TaHHBIE OIICHOYHOTO XapakTepa paOOTHHK WMEET IPaBO JIOTIOJHUTH
3asBIICHHEM, BBIPKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PCHHS;

6.1.6. TpeboBanue 00 H3BELIEHNH PabOTO/ATENEM BCEX JIMIl, KOTOPHIM paHee ObLIM COOOLICHBI
HEBEPHBIC WJIM HETOJHBIE IEePCOHANbHBIC JaHHBbIe pabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX
WCKITFOUEHHSIX, HCIIPABIICHUSIX WIN JOTIOJTHEHUSX;

6.1.7. OGxanoBanue B CyJ JIOOBIX HEMPABOMEPHBIX ACHCTBUU WU O€3ACHCTBUA pabOTOIATENS
pu 00pabOTKe U 3alUTE €ro MEPCOHAIbHBIX TAHHBIX.

7. OTBETCTBEHHOCTh 32 HApylIeHHEe HOPM, PeryJIUPYIOIIMX MOJyYeHue,
00pabdoTKy M 3a1IUTY MEPCOHATbHBIX JAHHBIX PA00OTHUKA

7.1. Jluna, BUHOBHbBIE B HApyUIEHUH HOPM, PEryJIHPYIOIIUX MOJydeHHe, 00padOTKy M 3allUTy
MEPCOHAIBHBIX  JaHHBIX pab0OTHHKA, MPHUBIEKAIOTCS K JUCHUIUIMHAPDHOM M MaTepuaIbHOU
OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBIEHHOM TpynoBbiM KkoaekcoM P® u unHbIMu (enepanbHbIMU
3aKOHAMM, a TaKKe IMPHUBJIEKAIOTCS K TIPakJaHCKO-NPABOBOM, aJMUHUCTPATUBHOM M YroOJOBHOMU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJICHHOM (hefiepaibHbIMU 3aKOHAMU.

7.2. HempaBomepHbIii 0TKa3 paboTomaTess] UCKIIOYUTh WM UCIPABUTH MEPCOHATBHBIC JAaHHBIC
paboTHUKa, a TakXke JII000€ HHOE HApYIIeHHEe MpaB pabOTHUKA Ha 3alUTY EPCOHATBHBIX JAHHBIX BIECYET
BO3HMKHOBEHHE Yy pabOTHUKA IpaBa TpeOOBaTh YCTpaHEHMs] HApYLICHHs €ro IpaB U KOMIIEHCALUU
MPUYMHEHHOTO TAKUM HApyLUIEHHEM MOPAJIbHOTO Bpea.

8. 3akiI0uuTeIbHBbIE MOJI0KEHUS
8.1. Hacrosiee u BcTynaer B CUly C MOMEHTA €0 YTBEPKACHUS MPUKAa30M JUPEKTOPA.

8.2. Hacrosmmee IlonokeHue MOBOIUTCA MO CBEICHUS BCEX PAOOTHHKOB IEPCOHAIBHO IO
POCIIHUCE.



